[bookmark: _c1lj7hdg9y1a]Accessible Conference Presentations
Please review the following tips to help us ensure our event is accessible to people with disabilities and positive experience for everyone! 
Note:  This handout is taken from the Spring 2019 free online Canvas course Accessibility 101: Principles of Inclusive Design. The course content is offered under a CC Attribution Non-Commercial Share Alike license.

[bookmark: _8nltt2b5hg67]PowerPoint or other Projected Materials
· Use a sans serif font (e.g., Arial)
· Use a large font size -- at least 22 point
· Make sure slides have good contrast.
· Text on a slide should have nothing behind it (no watermarks or images)
· Provide “alternative text” descriptions for all images, pictures, graphics, tables, etc.
· Use a PowerPoint as an outline for your presentation, with only short sentences and/or bulleted phrases (about 4 lines of text/40 words per slide).
· Don’t add text boxes, use slide layouts provided in PPT.
· Photographs, images, clip art, graphics, maps, and charts cannot be read by screen readers; embed alt text descriptions with images and other graphic elements.
· Don’t use color to convey meaning.
· A note about minimalist/simple PPTs (or “zen presentations”): please put their script in the notes section. If someone is blind (or sighted) and reviewing the PPT later they may not understand the context in which the images or short phrases were discussed.
· If showing any videos for the presentation, make sure they are captioned and have audio description (for instance, this is a lovely video, but it’s all visual, making it meaningless for someone who’s blind).

[bookmark: _5ouohwl4ro0u]Giving the Presentation
· Always use a mic. Sure, your “teacher voice” may be loud enough for you, but it might not be loud enough for someone with a hearing impairment. 
· Describe images and graphics when presenting to help those that may not see or have a good view of the screen understand.
· Read text on the slide - don’t rely on the audience to balance reading the slide and listening to you talk all at the same time. 
· Try not to move around too much while presenting (very difficult for someone reading lips).  
· Repeat audience questions before answering them (many people can’t hear the question if the audience member is not using a mic). 

[bookmark: _9p6mg7s8lx26]Other
· [bookmark: _GoBack]Attendees to our conference may experience multiple chemical sensitivities. Please refrain from wearing perfumes and use fragrance-free, unscented personal care products for the duration of our event.
